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1. OcHoBHBIE IOHATHS

[Ipodeccuonanbnas 3THKA — COBOKYHOCTE MODPAJIbHBIX NPHHIUIIOB, NPABUJI H HOPM CIIyKeGHOTO
[IOBE/ICHUSA.

PyxoBoauTenn — 3aBeayiomuii, 3aMecTHTENH 3aBEIYIOMIEro, OTBETCTBEHHBIH 3a MPOTHBOJEHCTRHE
KOPPYIIIHHA.

Umnx yupexaenns — o6pas yupexaenus, chopMHpOBaBIIMICS B CO3HAHMH €r0 PYKOBOAMTENEH U
PAIOBBIX pabOTHHKOB, a Takxke IHOfel, He BXONAMHKX B UHCIO pabOTHHUKOB, BBUIEIAIOMHAIH
LUCHHOCTHLIE XapaKTCPHUCTHKHA yIPEKICHHS M OKa3bIBAIONIMH BO3/CHCTBHE HA €I0 BOCTIPHSTHE.
HmymecTBo yupexnaeHHs — OCHOBHEIE CpeCTBa, MaTepHalbHbIE M HEMaTepHAbHBIE AKTHBEL
pabouee 06OpynOBaHHE M HHBEHTaph, CKIA/ACKOE MMYINECTBO, JICHEXKHBIE CPEJICTBA, NPOYHE
(pHHAHCOBBIE aKTHBEI H JIO6OE JPYroe MMYIIECTRO, KOTOpO€ B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccutickoit Deepauun ssiseTcs 06beKTOM COGCTBEHHOCTH YUYPEKICHHS.

Kopnopatusasiii 1yx — ofmee kopnoparusHoe «S», COBOKYITHOCTh JyXOBHBIX CBOWCTB M ()YHKIIHIA,
COMPOBOXNAIOMIHX JCATENBHOCTE YUPEXKICHUS, HIEH, IEHHOCTH, MOTHBEL CTPEMIICHHS, OXUIAHHL,
CaMOYyBCTBHs, KOTOPhIMH YNPABIAETCSs MOBEJCHHE €ro paGOTHHKOB | o0ycnaBiuBaeTcs
COTPYIHMYECTBO B OJHOH KOMICKTHBHOH paGote. KopmopatuBEIf myx orpakaer HEYKIJIOHHOE
JKeaHue pabOTHHKOB YUPEKICHUS JOCTHYD €IHHON 1NN, CTpeMIIeHHE K 00meMy ycmexy.
Kongankr uaTepecos — HecoBnanenue no3umuu PYKOBOJTMTENICH U APYTUX pabOTHHKOB YUpPEKIACHHUS
C €ro LENIAMH, CTPEMIIEHHE K MPOTHBOMOJIOMHEIM TIEJISIM.

Kopnopatusabiii ¢ruie — ycroifunsas cOBOKYIMHOCTS [PHMEHACMBIX YYPEKICHHEM CBOEOOPA3HBIX
Cnoco6OB W NPHEMOB BO3JEHCTBHSI HA COTPYIHHKOB M OOIIECTBEHHOCTD. [lenpio KOpIOpaTHBHOTO
CTHIA ABNACTCS (OPMUPOBAHHE IOJIOKHTETHEHOTO HMH/KA, 0OECTIEUHBAIONIEr0 HETIOBTOPHMOCTE H
Y3HaBAEMOCTD YUPEXKICHHS.

Penyranusi yupesaenuss — ClIOXMBIIEECS MHEHHE O JOCTOMHCTBAX M HEJIOCTAaTKaX YYPEeKIEHHS.
OCHOBaHHO€ Ha TIPCAUICCTBYIOIIEM 3HaHHH 00 ero paboTe, KayecTBE NPEIOCTABIAEMBIX YCIIYT,
[I0BE/IEHUH pabOTHHKOB.

IlapTaep — ropuamueckoe WM (DHU3MUECKOE JHIO, SBIAIOMEECS BPEMEHHBIM COYYaCTHHKOM 10
OIpeJIe/ICHHOMN ONepalnH, CelKe.

2. O6mHe MoJI0KeHAS

2.1. Kozieke 3THKH H CITyeGHOTO noBe/ieH s pabOTHHKOB (manee — Konekc) MyHHIIMIABHOTO
OrODKETHOTO IONIKOIBHOTO 06pa3oBaTeLHOTO yapexaeHus ferckoro caga Ne 4 11l xareropus
(nanee — Yupexxaenue) paspaboTaH B COOTBETCTBHH C DenepanbHBIM 3aK0HOM OT 25.12.2008 No 273-
@3 «O npoTHBOAEHCTBHH KOPPYITLIHNY, Tpynossim konekcom Poccuiickoit ®enepammnn. YeraBom
YupexaeHus.

2.2. Hacrosmmit Kozmekc ompesensier 6a30Bble ITHYECKHE OCHOBEI JESTENBHOCTH paboTHHKOB
YupexneHus: yCTAHABIWBAET NPHHIMILI M HOPMEI TOBe/IeHHS pabOTHHKOB Ha pabouyeM Mecte.
ONPEJCIAET NPaBHIa B3AHMOOTHOIIEHHH B KOJIEKTHBE, & TAaKX€ B3aMMOOTHOINEHHH pPaGOTHHKOB ¢
OpraHamH BJIaCTH, IOPHIAMYECKUMH U GU3HYECKHMHM JTUIIAMH.

2.3. Hacrosumii Koxekc paspaGoTaH ¢ yd4eToM memell, MHCCHH H KOPIOPAaTUBHBIX TIEHHOCTEH
YIPEXKACHHS, H OOIIENPHHATEIM MOPAIBHO- STHYECKHM HOPMaM.

2.4. OCHOBHBIMH KOPIIOPATHBHBIMH LEHHOCTIMU YIPEXKICHHUS ABIAIOTCA:

obecrie4eHHe BRICOKOTO Ka4ecTBa OKa3kIBAEMBIX YCIIYT;

MOCTOSHHBIN MOMCK My TEH MOBBIIIEHNHS 3 (PEKTHBHOCTH OKA3hIBAEMBIX yCIyT;

ofmieyenoBeyecKas BbICOKAsS TPAKAAHCKAT TIOMIHS; YBAKHTENHHOE H GepexHOEe OTHOLIEHHE K
JHYHOCTH; COLMATbHAA OTBETCTBEHHOCTH Nepell 06IEeCTBOM.

2.5. Hacrosmit Koziekce citysKuT ClieIyromuM OCHOBHBIM TIEJISIM:

TMOBBILICHHUE JOBEPHS I'PAXK/IaH K Y UpeIKIEHHIO;

YCTaHOB/IEHHE H 0000IIeHHEe HPABCTBEHHO-3THYECKHX HOPM JESTENbHOCTH pabOTHHKOB H HX
pO(ECCHOHANBHOTO MOBEACHHS UIS AOCTOMHOIO OCYIIECTBJICHHUS MMH CBOEH NpodecCHOHATBHON
A€ATENBHOCTH H MOBLIIEHHS 3)GEKTHBHOCTH BHINTOTHEHHUS HOKHOCTHBIX 00s3aHHOCTEIH;
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CONCHCTBHE YKDCIUICHHIO aBTOPHTETA W OOECIEYEHMIO CMHBIX HOPM IOBEJECHHS paboTHHKOB
VupexaeHus:;

CO3/1aHHe KyNbTYpbl Y UPEKIEHNUS, OCHOBAHHON HA JOBEPHH, OTBETCTBEHHOCTH H CIIPABE THBOCTH.
2.6. Kasxpiit paGoTHUK YUpexIeHus, CTaHOBICH WIEHOM TPYZAOBOI'O KOJIJIEKTHBA, JOJDKEH ONMUPAThCs
B CBOCH JICATENLHOCTH Ha KOPIIOPATHBHBIC HOPMBI M LEHHOCTH, 3a()MKCHPOBaHHbIE BO BHYTPEHHHX
HOPMAaTHBHBIX JOKYMEHTaxX, B T.4. B HacTosmeM Konexkce.

2.7. Kaxzplit paboTHHK YupeskaeHus I0DKeH NPHHAMATh BCe HEOGXOIMMBIE MepEI U1 coOmoaeHns
noyoxeHu# Hacrosmero Komekca.

3. llpuBnHnb! B HeaH npodecCHOHATLHOM e TeIbHOCTH y4pexaeHus

3.1. Komnextue Yupexaenus IOPOKHT CBOEH N€NOBOM pemyTameil W IpANaraeT Bee YCHIUS JUIs
HENPECTaHHOT'O IIOATBEPIKICHHS CBOET0 J0OPOro HMEHH JIeNaMH.

3.2. Konnextus YUpeIeHHS CTPEMHTCS HE JIOIYCKaTh ITHYECKHE HapylLIeHHs, TPOTHBOpEYAIlHe
Hopmam Hacrosimero Kozexkca.

3.3. KomutekTus YupekieHus BHIAHT OCHOBY JOCTHXEHHS Ie/iell B IOCTOSHHOM MOBBINICHHH Ka4ecTBa
paboTEI, HENMPECTAHHOM COBEPIICHCTBOBAHHH IPO(ECCHOHATBHBIX 3HAHHA M MPO(ECCHOHATHHOTO
pocra.

3.4. KonextiB YupeKIeHHs CTPOHT CBOIO paGOTy Ha JOBEPHH K PaGOTHHKAM, BOCIHTAHUH 4yBCTBa
3AIUIIEHHOCTH U 3a00Thl YUPEXKICHHS O HHX.

4. JTHKa ¥ 00ImHe NPABHIA NPAKTHYECKOH AeATEILHOCTH

4.1. B cBoelt sesitenbHOCTH PaGOTHHKH YUPEkKAEHHS JOTKHBI: HEYKOCHUTEIBHO COBIOATE
TOCYIapCTBEHHYIO M TPYIOBYIO IHMCUMIUIMHY: 106pOCOBECTHO, GECHPHCTPACTHO M KayeCTBEHHO
MCIIOJIHATE CBOH CIIykeOHBIe 0043aHHOCTH;

3¢ (}eKTHBHO HCIIOIB30BATH CBOE paboyee BpeMs;

‘TIPOTHBOCTOSATE IPOSABICHHSM KOPPYIILIHH;

HCKJTIOYATh JACHCTBHS, CBA3aHHBIE C BIMAHAEM KaKHX-THOO JHYHBIX, HMMYIIECTBEHHBIX ((PHHAHCOBBIX)
H HMHBIX HHTEPECOB, MPENATCTBYIOMIHX [J0OPOCOBECTHOMY HWCIIOJHEHHIO HMH JIOJKHOCTHBIX
obs3aHHOCTEH;

YBEIOMIIATE TPEACTABUTENA HaHuMaTens (paborojarens), OpraHsl MPOKYPAaTypsl WM JpyrHe
roCy/lapCTBeHHbIE OpraHbl 000 Beex ciydasx oOpalleHus KakuxX-Tubo JHIl B LEISX CKIOHEHHS K
COBEPLICHHIO KOPPYNIIHOHHBIX IIPABOHAPYILIEHHIA;

HE JIOMYCKaTh HCIIONIb30BaHKs CITyKeOHOH HH(OPMALIHK B KOPBICTHBIX ¥ WHBIX JIAYHBIX IEJIAX;

HE JIONycKaTh (haKTOB NPUHSATHSA MONAPKOB HIH YCIYT OT GU3MUECKHX H IOPHINYECKHX JIAIL B CBSI3H C
HCIIOJHEHHEM (PYHKIIMOHATBHEIX 00S3aHHOCTEHH;

CBOMM OTHOIICHHEM K [EIy H JIMYHBIM IIOBEJIEHHEM CIIOCOGCTBOBATH CO3NAHHIO YCTOMYHBOH M
MO3UTHBHOH MOPAIbHO-TICHXOJIOTHYECKOH 00CTAHOBKH B KOJIJIEKTHBE,

IpH  HMCNONHEHWH JIOJDKHOCTHBIX 00f3aHHOCTEH He OKas3biBaTh IPENMOYTEHHS KAKHM-JHGO
POpECCHOHANLHBIM MIIH COHANBHBIM IPYIINaM M OPraHH3alHsM. OBITh HE3ABHCHMBIME OT BIIASHUS
OTJCNMBHBIX IPAXKIaH, IPODECCHOHATBEBIX HIIH COLMATBHBIX IPYIIN ¥ OpraHH3aLlHii;

co0/MOIaTh HEHTPABHOCTh, HMCKIIOYAIOMYIO BO3MOXHOCTH BJIMSHHMS Ha HX npodecCHOHAIBHYIO
AEATENBLHOCTD PeIIeH N OJMTHYECKHX MapTHH, HHBIX OOIIECTBEHHBIX 00beIHHEHMIA;

[pHHAMATE MPEyCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickol ®eepanuu Mepsl 110 HEIOMYIIEHHIO
BO3HUKHOBEHHS KOH(IIMKTOB HHTEPECOB H yPEry THPOBAHHIO BOSHAKIINX KOH(IHKTOB HHTEPECOB;
yBaXaTb 4Y€CTb M JIOCTOHMHCTBO 4YeJNOBEKA W Tpak[aHHHA HE3aBHCHMO OT MPOHCXOXKICHHA,
COLMAIIBHOT0, IO/DKHOCTHOTO W MMYIIECTBEHHOI'O MOJIOXKEHHUS, 110714, PACH], HAIHOHAIBHOCTH, S3bIKa,
OTHOIICHHS K PE/IUIHH, YOEXKIECHHH, MECTa JKUTEIBCTBA WM JTIOOBIX HHBIX 0OCTOSTE/BCTB;

cobmoznarh  OOIIENPHUHATBIE —MOpPAILHO-ITHYECKHE HOPMBI, YBAKHTEJIBHO OTHOCHTBCH K
roCy/1apCTBEHHOMY H JIDYTHM SI3BIKaM.

S. Jles10BbIe OTHOIEHHS MEKTY paboTHHKAMA
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5.1. IlenoBele OTHOMICHHUS MEKIY paGOTHHKAMH JOIDKHEI CTPOUTHCA Ha OOIIENPH3HAHHBIX PHHIIMNIAX
JICTIOBOM 3THKH, TpeOyromux:

npH JHOOBIX 0GCTOATENBCTBAX He 06CYXAAaTh W He KPUTHKOBATH JTUYHBIE HEJOCTATKH CBOHX KOJIIIET;
00CYXK/IEHHIO ¥ KPHTHKE MOTYT MOJIBEPraThCs JIHIIb NpUHAMaeMbie MM DENICHUS W COBEpLIaeMble
ACHCTBHS IIPH MCTIOJHEHHH JOIDKHOCTHBIX 00S3aHHOCTEH!:

OpH  OOCY)XIEHHH CIyXeOHBIX BONPOCOB MpOSBIATH  TAKTHYHOCTD, N06poKenaTenLHOCTh
CACPXKaHHOCTB, YMETB BBICIIYIIMBATh A0OBOJBI COOECEHNKA, H3GEeraTh MOYYUTEILHOTO TOHA:

HC YHHXKaTb M HE 3a]€BaTh JIOCTOMHCTBA pabOTHHKA, BHICKA3bIBas KPHUTHYECKHE 3aMEYaHHS B €ro
azpec;

HE NICPCHOCHTE CBOH HEraTHBHOE SMOLIHOHAIBHOE COCTOSHHE HA OTHOILIEHHUS C KOJUIETAMH M HE JaBaTh
NOBO/IAa BOCHPHHHUMATH €10 KaK HEyBaKEHHE K HUM;

OBITb BCEr/a IMyHKTYalbHBIM IIPH BEINOJHEHHH CBOMX 06S3aTeTbCTB H JOrOBOPEHHOCTEH C APYrHMH
paboTHHKAMU;

B IUCKYCCHM CHCPXHBATh SMOIMH, NOKas3hiBaTh IPaBOTY apryMEHTHPOBAHHO, 00OCHOBAHHO, jaBas
KOJIJIEre BO3MOXKHOCTE BBICK@3aTh CBOM JIOBOJIBI;

1IpA COBMECTHOM BBINIOJTHCHHH NOPYUCHHS HE MPOSBIST HECAEPXKAHHOCTH, M3/HIIHEH TOPOILTHBOCTH
M HEJIONYCTHMON MEUTHTENLHOCTH HCXOAS M3 TOTO, YTO TOJIBKO COTIACOBAHHAS M ClIAYKEeHHAs pabota
MOKET 00ECTIeYuTh yCIex;

OKa3bIBaTh B3aWMOIIOMOIIb APYTUM pabOTHUKAM, IETATLCS 3HAHUSIMH M OIIBITOM:

BbIpaXkaTh CBO€ MHEHHE 10 NTOBO/Y pabOTEI CBOMX KOJLIET, HE PACIIPOCTPAHSIS CILIETHH:

mobast KPUTHKA B aZIpec APYroro paboTHUKA JTOMHKHA GBITH 06BEKTHRHOMN H 06OCHOBAHHOIA.

6. [le;10BBbIE OTHOMEHHS MY PYKOBOAHTEIAMH H MO TYHHEHHBIMH

6.1. JlenoBble OTHOIIEHHS MEXIy PYKOBOJAMTEISMH M MOJYMHEHHBIMH IOJDKHEI CTPOHTBCS Ha
NPHUHIATIAX B3aUMHOTO YBAXKECHHS H IOBEPHSL.

6.2. PykoBoauTeu 06s3aHbI:

TOYHO ONpPENENATh 3aJa4d H 00beM CiyKeOHBIX IOJHOMOYMH MOXYMHEHHBIX B COOTBETCTBHH C
3aHMMAacMBIMH UMH JIOJDKHOCTAMH, HE 0T/IaBaTh MOAYHHEHHBIM SBHO HEBBIIIONHMMEIX PACTIOPSIKEHHI
¥ He TpebOBaTh OT HUX HCTIOJHEHUS NIOPYYECHHH, BEIXOAANIMX 33 PAMKH HX ciyxebHbIX 00s3aHHOCTEH;
HE ZIOMyCKaTh IO OTHOIICHWIO K NOAYMHEHHBIM HEOOOCHOBAHHBIX OOBHHEHMH, (akToB rpy6GocTH,
YHHIKECHHS 4EI0BEYECKOTr0 JOCTOMHCTBA, 6ECTAKTHOCTH;

HC MOHYXIaTh NMOMYHHCHHBIX K COBEPIICHHMIO MPOTHBONPABHEIX IIPOCTYIKOB HJIM MOCTYIIKOB, HE
COBMECTHMBIX C OOIIENPHHATEIME MOPATBHO- STHIECKHMH HOPMaMH;

HOOIPATE oOpamerHHe pabOTHHKOB C HEAMHU, OT3HIBAMH M JHOOBIMH IIPEUIOKEHHAMH U NpobiieMamMu;
BBICIylIMBATh CBOCro IMOJYHHEHHOTO H pEArupoBaTh COOTBETCTBYIOIIMM 00pa3oM (COrTacHo
NONHTHKE OTKPBITBIX JBeped). Ecnu HenmocpencTBEeHHBIM HaYaIBHHK HE JKENaeT WM HE MOMKET
BBICTYIIAaTh CBOCrO MOAYMHEHHOIO MO HEYBAXHUTEILHBIM IIPHYMHAM, TO IOCIEIHHM MOMKET
00paTUThCA ¢ Kanoboii K JUpeKTopy YupekaeHus.

6.3. PaboTHUKY (IIOXYHHEHHBIE) HOIIKHEL

NpH  HEOOXOAMMOCTH OTCYTCTBHS Ha pabodeM Mecre MOJIyduTh HaA 3TO paspelneHue
HEMOCPEICTBEHHOTO PYKOBOIMTEIS;

€CM  pPYKOBOAMTENIb CHeNal NOAYMHEHHOMY KDHTHYECKHE 3aMeYaHHs B IIPHCYTCTBHM JPYIHX
paboTHHKOB (HAa COBELIAHHH, 3aCENaHHH H Ap.), TO Jaxe IpH HAIMYHH Y paGOTHHKA 0GOCHOBAHHBIX
BO3D2KEHUH, HE PEKOMEHIYETCS BCTYNATh B OTKPHITYIO IOJIEMHKY.

7. IIpoBeenne 1e0BBIX COBeMAHMI

7.1. Tlpu npoBeNeHHH MENOBBIX COBEMIAHHH HEOOXOIHMO NPHAEPKUBATHECS  CIIEAYIOIHUX HOPM
JIEJIOBOM 3THKH:



YYaCTHUKH COBCLUAHHS JIOJUKHBI MIPUOBITH Ha COBEIanue 6e3 Omo3aanus U 3ab/1aroBpeMeHHO 3aHATh
OTBE/ICHHbIE MECTa; PabOTHUKH, MPOIMYCKAIOIIHE COOPAHUS MITH ONA3/IBIBAIOLIME HA HHX, MOryT OBITh
MOABEPIHYTHI THCUHUITHHAPHBIM B3BICKAHHSM;

BO BpEMs COBEIIAHMA HE JIONYCKACTCA BECTH MEPErOBOPhI, OTBIEKAIOIIME YIACTHHKOB M MELIAIOIIHE
paboTe COBEIIAHMA, PAacCMaTPHBATH MOCTOPOHHHE JIOKYMEHTBI HJIM 3aHAMAThCH [elaMH. He
OTHOCAILIMMHUCS K paboTe COBEaHus;

OpraHH3aTOpPbI COBCIIAHHS JIOJDKHBEI HMETh 3apaHee pa3pabOTaHHEIA IUIaH COOpaHMS, periaMeHT. a
TaKXKe MPEAyCMOTPETE BO3MOKHOCTE CBOOOAHOr0 0OOMEHa MHEHHMSMH B CIIELHAIBHO OTBEAEHHOE JUIS
3TOTO BpeMS;

BCE YYaCTHHKH COBCIIAHMA JIOJDKHBI 3apaHee MOATOTOBUTHCS 110 TEMATHKE COBEIAHMHS.

7.2. Ilpu ofCyXIeHMH KaKoro-iubo BOIpOCa CIEIyeT MCIONB30BaTh NPUHIMN KOHCTPYKTHBHOM
KPHTHKH. a HMEHHO!:

4ETKO apryMEHTHPOBATh CBOE BUJCHHE H MPE/LIaraTh CBOM BAPHAHTHI €T0 PEIICHHS;

CTapaThCs CII0XKHOE OOBSCHATE IOCTYITHO, POCTO, KOPOTKO; YMETh AKTHBHO CIIYIIATE;

yBaXKaTh 4yKO€ MHEHHE HE MEHBIIIE CBOETO;

YMETB NIPHHATH KOMIIPOMHCCHBIH BAPHAHT PELIEHUS TPOGIEMBI.

8. PaGouee Bpemsi COTPYIHHKOB

8.1. Ilpu HEBO3MOXHOCTH NpHHTH Ha paGoTy BOBpeMs pabOTHHK JIOMKEH H3BECTHTH CBOETO
HETIOCPE/ICTBCHHOTO DYKOBOAMTENA WM COTPYAHHKA OT/eNa KaapoBOTO M JOKYMEHTAIIHOHHOTO
obecneyenus M0 BO3HUKIIMM Npo6iieMam 3a61aroBpeMeHHO HIIH He MO3Ke YeM B TeUeHHe JIBYX 4acoB
C MOMEHTa Hadana paboyero JHs.

8.2. OtcyrcrBre Ha paGodem Mecte B paGoyee Bpems Gosee 4eThIpex 4acos 6e3 npeaynpexaeHus o6
3TOM  CBOCTO  HEINOCPEJCTBEHHOTO DYKOBOJAMTENsS MIM COTPyAHHKAa OTJelNa KaJpoBOrO W
JOKYMEHTALHOHHOTO 00ECTIEYEHMS CYUTAETCS IIPOrYIIOM.

8.3. Cucremaruyeckue omno3nanus paGOTHHKOB Ha paGoTy BIEKYT 3a cOOOH IMCHMIUTMHAPHEIE
B3BICKaHHA W HaKasaHWs H MOTYT MOCIYKHUTh [IOBOJOM JUIS OTKa3a OT JAIbHERINEro COTPYAHAYECTBA
Yupexnenus ¢ paboTHHKOM.

8.4. Bpems nepepsiBa Ha 00e]l yCTaHABIMBAETCS TPABHIAMH BHYTPEHHETO TPYJIOBOIO pPacropsaka.

9. Baemuuii BH1

9.1. PaboTHHKYM MNpenCcTaBIAIOT OOGIMK YupexaeHHs s OOIIECTBEHHOCTH, MO3TOMY OT HMHMIDKa
KaXXZ10T0 pabOTHHKA, €ro NOBEICHUs Ha paboueM MeCTe 3aBHCHT HMHIDK VYupexaenus.

9.2. Buemnuii Bu pabOTHHKA [I0JDKEH COOTBETCTBOBATH CTarycy YUpexJIeHHs KyIbTYpbl, IO3TOMY
paboTHHKH Ha paboTe MOJDKHEI IPHAEPKUBATHCS JETOBOTO CTHIIA B OJIEXKIE:

AICTIOBOH CTHIIb B OJEK/IE O3HAYACT CTPOrHMi, MOATAHYTHIH BHI, CHEpKaHHOCTh (YMEPEeHHOCTh) B
UBETOBBIX PENICHUSAX, 00YBH, akceccyapax, He PeKOMEH/YIOTCS BEIYYPHBIE (haCOHBI OEKIBI B 00yBH;
CTHJILHOCTB (rapMOHHYHOE COYETaHHE BCEX COCTABMSIOMMX OCXKIB, 0GYBH ¥ aKceccyapoB);
aKKypaTHOCTb, TO €CTh ONpSATHBIA, YXOXEHHbIH BUJ: YMEPEHHBIA MaKHSK, Ipu4ecKa J0/KHa ObITh
BBUICpXKAHA B CHOKOWHOM CTHJIE, MYXYHMHBI JIODKHE! OBITH BEIODHTEI JTHOO HMETh aKKypaTHO
NOACTPHIKEHHBIE yCBI/60poy;

B 3UMHHH M MEXCE30HHBI! Tepuo/ paGOTHHKH JOJDKHBI MMETh Ha pabodeM MecTe CMEHHYIO 00YBb.
Henonycrumo HaxomuTscs Ha paGoyem MecTe B BepXHEH O/IEXkKIE, @ TAKKE B TOJTOBHEIX ybopax.

10. KyasTypa peun

10.1. Pabothuku YupexneHus 06s3ans! NpHAEPKHBATHCS OBIIENPUHATHIX MPABHJ PYCCKOTO S3BIKA H
HCIOJIB30BaTh OQHUIHATEHO-AETOBON CTHIIL B YCTHOM M MACBMEHHOM peYn.



10.2. PaGoTHHKAM yupekAeHHs PEKOMEHIYeTCs He NpHMEHATE 6e3 HeoOXOMMMOCTH HHOS3BIYHbIE
CJIOBa.

10.3. B peun coTpyHika HenpremIeMo yoTpeGeHue:

rpyOBIX IIYTOK H 3JI0M HPOHHH;

HEYMECTHBIX CIIOB H PEYeBEIX 000POTOB;

BBICKA3bIBAHWH, KOTOPhIE MOTYT GbITh BOCIPHHSTEI H MCTOIKOBAHBI KAK ockopbiieHHs B ajapec
ONPEJIEICHHBIX COLHAIbHBIX HITH HAIIMOHAIBHEIX MPYIIII;

PE3KHX ¥ IMHHYHBIX BRIDAKEHUH OCKOPOHTEIBHOrO XapakTepa;

BBIDXKEHUH OCKOPOHTE/IbHOTO XapaKTepa, CBA3aHHBIX ¢ (H3HIECKHMH HEAOCTATKAMH HeTOBEKa:
HELCH3YPHOH OpaHH, CKBEPHOC/IOBHS M BHIP@KEHHH, MOJYEPKUBAIONIMX HETATHBHOE OTHOLICHHE K
JIO/ISM.

11. PaGoyee mecTo

11.1. Tlopsimok, 9HCTOTA, aKKyPaTHOCTH Ha paboyeM MECTe CO3NAKOT GnaronpusTHOE BreyatTieHne 06
YdpexaeHuu.

11.2. Kaxnpii paGoTHHK I0JDKEH MOIEpXKUBATH YHCTOTY H NOPAJOK Ha cBoeM pabodeM MmecTe H
CIICIUTH 32 MOPSAKOM B KaGuHere. OTBETCTBEHHOCTh 3@ YHCTOTY M TODSAOK B KaGHMHeTe HeceT
PabOTHHK, HEMOCPE/ICTBEHHO 3aKPETIEHHBIH 3a JaHHBIM TOMEIICHHEM.

11.3. Jio6ast unpopmarusi, nonurpadhuuecKue W3NAHHS HA CTEHAX O(GHUCHOrO MOMEIIEHUS JOMKHEI
OBITE pa3MeIEeHB! aKKYPATHO.

11.4. Ha paGouem wMecTe 3ampemeHo wurpath B KOMIIBIOTEPHBIE H HHBIE HIPHl H 3aHUMATHCS
MOCTOPOHHUMH JIE/IaMH, HE CBSI3aHHBIMH CO CIIy)KeOHBIMH BOPOCAMH.

11.5. B nomemenusx VupexneHus: paGOTHHKH O/KHBI CJIEIOBATH NpaBUjlaM BHYTPEHHETO
pacnopsiika. npeayCMaTpUBAIOIINX 3apPET Ha KypeHHE, YoTpeOIeHUe ankoros u T.)1.

12. Kondaukr unrepecos

12.1. Bcee pasHormacusi paGOTHMKOB peIIAalOTCS HX HENOCPEICTBEHHBIM DPYKOBOJMTEIEM HIIA B
COTPYZHHYCCTBE C IMPEKTOPOM, HEJIOMYCTHMO JeNaTh Kakoi Gbl To HH 6BUIO KOH(IHMKT HOCTOSHHEM
TPeTBHX JIHLL.

12.2. Bo B3aMMOOTHOIUEHHSX C IOPHANYECKHMH H (usnueckumu HUAMH pabGOTHHKH 06s3aHEI
BO3/ICPHKHUBATECA OT ICHCTBHH, PHCKOBAHHBIX C TOYKH 3DEHHS BOSHHKHOBEHHS KOH(IIHKTA HHTEPECOB,
B 9aCTHOCTH 3aHATHS NEATEIBHOCTBIO, KOTOpas CYHIECTBEHHO OTBIIEKAET WM MEIIAeT MCIIOTHEHHIO
CBOHMX 00sA3aHHOCTEH B YUpeKIeHHH.

12.3. O60 Bcex BOZHMKIIMX M BO3MOXHBIX KOH(IHKTAX UHTEPECOB pabOTHHKH YUpEKIECHHUS JOIKHBI
HE3aMEJUIHTENBHO COOOIIAT CBOEMY HETIOCPEICTBEHHOMY PYKOBOAUTETIO.

13. Orpannvenne HCNOIB30BAHMS CITY:KeGHOrO MOI0KEHHsE

13.1. PaGoTHuKH YupeIeHHsS He BIpABE MCIIOIB30BATH CryxebHOe ITOIOKEHHE B JIMYHBIX LEJIsX,
BKIIOYas HMCIOJIB30BAHHE COOCTBEHHOCTH YYPEXIEHHS, B TOM HUHCTE JUIS MOIy4YEeHHS TI0IApKOB,
BOSHArpyICHHs W HHBIX BBITOJ 11 CeOst IMYHO M APYTUX JHIl B OGMEH Ha OKazaHWe YupexIeHHeMm
Kakux- Jub0 yciyr.

13.2. Tlomapku, yCIyr H NpeICTaBHTEIHCKHE pacxonbl MOryt OBITh NpeNOCTAaBIEHBI 3a CHET
YupekaeHHs W MPHHATHL OT (GU3NIECKUX UL HITH KOMIIaHUH-[IAPTHEPOB TOJIBKO IPH YCIOBHH, YTO
OHH COOTBETCTBYIOT CIIEJYIOIUM KPHTEPHSAM:

HE HapyLAlOT MPUMEHAEMbIX 3aKOHOB HIIM CTAHIAPTOB ITHKH;

MX CTOMMOCTH He mpesbuaet 3000 py6Gneii;

HE MOTYT OBITh HCTOJIKOBAHBI KaK MO/KYIl B MHTEPECAX JAPHUTEIs:

pacKpbITHE (HaKTOB TAKHX IOJAPKOB MM YCIYT HE NOCTABHT YupexeHue HIM ee COTpyIHHMKA B
HEYZI0OHOE MONIoKEHHE.



14. 3amuTa uMymecrsa Yupexaenus

14.1. UmymecTBo VupeskaeHns MokeT GbITh HCHOMB30BAHO TOIBKO [T IEATENBHOCTH U HE MOXKET
OBITH MCIONB30BAHO B WENSIX, NPOTHBOPEYALIHX 3aKoHozarenscTBy Poccuiickoit ®enepanmu,
BHYTPEHHHM JIOKYMEHTAaM M MHTepecaM Y upexIeHus.

14.2. PaGoTHukM YupexJeHHs O00S3aHBI OCYIIECTBISTH 3allATY BBEPEHHOI0 MM HMYINECTBA
YupekIeHHs OT yTpaTbl, KpakH. HCIONB30BAHHS HE [0 HA3HAYCHHMIO, HE3aKOHHOIO WIH
He3()(EKTHBHOTO HCIOJIb30BaHHS.

15. loanepxanne u yKpenieAne KOPHOPaTHBHOIO ayxa

15.1. ®opmupoBaHHe KOPIOPAaTHBHOrO ayXa YupexneHHs OCHOBaHO HA MOHHMAHHWH BBICOKOM
OTBETCTBEHHOCTH PabOTHHUKOB 3a Pe3y/IbTaThl CBOEH PaGOTEL. KopriopatuBHsi#l qyx sBusercs oaHuM
3 TTaBHBIX HHCTPYMCHTOB KOPIOPATHBHOIO YIIPAaBJICHHUS, CIUIAYMBAIONIMN BCceX PaGOTHHKOB UIs
NOCTHKEHHS OOLIMX 1eJIeH.

15.2. Jlna moanepxaHHss H yKpeIeHwus KOpPIOPAaTHBHOIO JiyXa Y4pexXICHHE OCYIIECTBISAET
CIICAYIOUIHE OCHOBHBIE MEPOIPHSTHS:

HH(POPMHPOBAHHE BCEX PAGOTHHKOB O MHCCHH, LIEJISAX. KOPIOPATHBHBIX HEHHOCTHX

obecrieyeHre MOHMMAHMS KaKABIM DPAGOTHHKOM HEOOXOIMMOCTH €ro TpyZa B olmeMm wurTore
JCATEbHOCTH YUPEXKAEHHS, €T0 POJIM M 3HAYECHHS B PEATH3ANAN MUCCHH YUPEXJICHHS, TOCTHXEHUH
KIIFOYEBBIX MOKa3arenel 3G dexTuHOCTH;

Pa3BHTHE CHCTEMbI MOTHBAIIHA ¥ COLMAJILHOM 3aIHTEI PaGOTHHKOB YUpexIeHHUS;

HarpaxieHue paboTHHKOB IToyeTHBIMH rpamoTamu u GnarogapcTBEHHBIMH NMHCEMaMH B CBS3H C
NpodeCcCHOHANTEHBIMA NIPa3IHAKaMH, I0OHIICHHBIMHA aTaMHu;

pa3paboTka NporpaMM MpO(eCCHOHATEHON ANANTAUMH MOJNONBIX CIELMHAIHCTOR M (M) HOBBIX
pabOTHMKOB K YCIOBHAM paboThl B KOJUIEKTHBE, KOPIIOPaTHBHOM KYJIbType, CTHIIO paboThl
PYKOBOJHTEJNICH, 0OCOOEHHOCTSIM MEKITHYHOCTHBIX OTHOIICHHIA:

COBEPLICHCTBOBAHHE CHCTEMBI MPO(ECCHOHANTBHOTO 00yYeHH s, IPOBEIEHHE BHYTPEHHEr0 O0y4YeHHs,
B T.4. OpraHu3alHsa MEPOIPHATHH, HANIPaB/ICHHBIX Ha CILIOYEHHE KOJLTEKTHBA;

TPOBE/ICHHE  KOPMOPAaTHBHBIX IPa3qHAKOB B CBA3M C NPO(PECCHOHATBHBIMH Mpa3IHHKAMH,
100MIIEHHBIMH J1aTaMK;

yJy4qIlleHHE YCIOBUH TPy/ia, OpraHu3anuu pabouyux MecT.

16. ®opmupoBanue H pa3sBHTHE KOPIOPATHBHOIO CTHIIS

16.1. KopnopatuBHsiii cTHIb Vupexaenus (bopMHpYeTCs ¢ y4eTOM MUCCHH, CTpaTerH4ecKux leiei u
3allad yupekICHHSA, B COOTBETCTBHHM C OCHOBHBIMH NPHHIIMIIAMH IPABHIAMH H HOPMAaMH JeTOBOI
ITHKH.

16.2. BHemHMM 03N€MEHTOM KOPHNOPATHBHOIO CTH/IS SBISeTcs KOpIOpaTHBHAs CHMBOJIMKA
YupexaeHus: NoroTuil, pupMeHHBIE GIAHKH. CTPOTHH JENOBOW CTHIIb OJIEX/BI, IIPHBETCTBHE, T.C.
obpaleHHe KO BCeM (COTpYIHHKAM, TOCTSIM) 0pH BCTpeYe C BBIPAKECHHEM JApYXKeToOHs,
Nno6poKenaTeTbHOCTH.

Hcrnonb3yemslif  KOpIOpaTHBHBIN CTHIb SBISETCH BaKHBIM (baxTopom (opMHpoBaHHMS HMHIDKA
YupeskIeHHs ¥ CTPATEriy Pa3BUTHSA €0 CBs3ei IPH OCYIIECTBICHAH ACATEILHOCTH.

17. Kontpouis 3a cob1io1enneM npaBu 1e/10B0# YTHKH

17.1. Tlepeuanoe 3makomcTBO ¢ KomekcoM BHOBB NPHHAMACMBIX B Y4pexJeHHe paGOTHHKOB
OCYLIECTBIIAETCS MO/ POCIIHCh.

17.2. ins xouTpons 3a coGmonenuem Hacrosmero Komekca MOKET Gbrth obpa3oBaHa KOMHCCHS 110
AETIOBOM STHKE, SBJIAIOMAACS COBEIIATENLHBIM OPraHOM.



17.3. TlonoxxeHHe O KOMHCCHHM IO JENOBOM 3THKE M €e COCTaB YTBEPKAAIOTCA JTUPEKTOPOM
Y4peKICHHs. PellleHs KOMHCCHH 110 IENT0BOM HTHKE HOCAT PeKOMEH IaTe bHBIi XapakTep.

17.4. Texymmii KOHTPOIb HaJ BBIIOJHEHHEM HOPM., H3NOXKEHHBIX B Konekce, Bozmoxen nHa
HETIOCPECTBEHHOTO  PYKOBOJMTENS PabOTHHKA, MEPHOAMYECKUH KOHTPONbL - Ha 3aMecTHTenei
IMpEKTOopa.

18. Iloanepxkanue U yKpenieHHe HMHIKA H penyTanuu Y4pexaeHus

18.1. Vupexnenue MOALEPKHBAET CBOM CIOKHBINHMCS MMMIK H TIPOBOMIMT II€JIEHAIPABICHHYIO
padoTy 1o (OPMHPOBAHHMIO €rO IOJOKHUTENBHBIX YEPT B LEIAX 0becTeyeH s pealu3anuy MUCCHH,
LeJIeH ¥ 3a1a4.

18.2. Bce pabotuukm o6s3aHbl 3a60THTECA O MOMIEPIKAHHH penyTanuu YupexAeHHs, Kak
OpraHM3aliy C BBICOKHMH ISTHYCCKMMH INPHHUMIIAMH, a TaKKe BO3JIEPXKUBATECS OT JEHCTBH,
CIIOCOGHBIX MPSIMO HITH KOCBEHHO HETaTHBHO OTPasHTBCS Ha ee penyrauuu. Eciiu umerores ocHoBanus
CUHTaTh, YTO KAKOH-THOO pabOTHHK CBOMMH JCHCTBHSMH HapymaeT 3akoHoaaTelsCeTBO Poccuiickoit
®Qegepauny, YCTaB WM BHYTPEHHHE JOKYMEHTSI, BKITIOYast Hactosmmit Kojeke, wm COBEpIIAeT WHEIE
ACHCTBHS, MOTYIHE HEraTHBHO OTPA3HThCS HAa MMHDKE H peIlyTALHH YupexaeHus, 10 06 3rom
HAUICHKHUT IMOCTABATE B M3BECTHOCTh, B 3aBHCHMOCTH OT CHTYAIlHH, CBOETO HENOCPEICTBEHHOTO
pykosomutens. HemocpencTseHHbI pyKOBOAMTENb 3asBHTENS NpPH MNONYYEHHH COOBINEHHS O
ACHCTBHSAX. CIOCOOHBIX IPHYMHHTH BPE]l HMHKY M PENyTallMH YUpPeX/ICHHS, B YCTaHOBJIEHHOM
TIOpAZIKE OpraHM3yeT MPOBEPKY €ro JOCTOBEPHOCTH M NPHUHHMAeT Mephbl MO IpPEIOTBPAIIEHHIO
BPEHBIX nocnencTBHi. KakaoMy sassutenio o AelCTBASX, CMOCOGHBIX MPHYHHATS BpEI HMHUIUKY U
PEIyTallHH YUPEKIECHNS rapaHTHPYEeTCs KOH(pHAECHIHATBHOCTh HHpOpMAIHK 0 (BaKTe ero coobmeH s
¥ OTCYTCTBME KaKOro-To HH OBUIO mpecnenoBaHHs. Eciu 3asBHTENb IepefaeT 3aBeiOMO JIOKHBIE
CBENICHHS, TTOpOYAIKEe YECTh M JOCTOHMHCTBO APYIOro JIMI@, TO 3asBHTENb MOXKET ObITh NPUBJIEYEH K
YCTaHOBIICHHOH 3aKOHOAATeIbeTBOM Poccuiickoit Demepauu 0TBETCTBEHHOCTH.

18.3. TlyGnu4nble BBICTYIUIEHHS 1O BONMPOCAM ESTENHHOCTH YUpexIeHHs OCYIIECTBIISIOTCS €ro
PYKOBOIHUTE/IAMH. PaGOTHUKH JOKHBI BECTH MCKYCCHH B KOPPEKTHOM (hopMme.

19. Mepbl, NpHHAMAaeMBble K HAPYIIHTENSM NPABHI U HOPM /1€JIOBOH ITHKH

19.1. Hapymenue npaBun 4 HOPM JeNIOBOH STHKH, colepkammxcs B HactosmeMm Komexce, MOTYT
ABIATHCA OCHOBAHMEM JUI pPAacCMOTPeHHA HH(pOPMAalM¥ O HapyIIeHHH ¢ NPHHATHEM Mep K
HapyLIUTEIIO B YCTAHOBICHHOM 3aKOHOATeNbeTBOM Poccuiickoit ®eaepanuu mopsjke.

KonekTis VupexieHHs 10 pEIIEHHIO €ro pPyKOBOAMTENS MOXKET paccMatpuBaTh  (akT
HecoOmoeHns pabOTHHKOM Hactosmero Koxekca W BBIHOCHTE IO HTOraM paccMOTpEeHHs
006IeCTBeHHOE TTOPHIIAHHE.

19.2. B cyuae Heo6xomumoctH, Tonkosanue HopM Kozexca OCYINECTBIIAET JUPEKTOD YUPEIKACHHUS.

20. 3aka0uHTeNbHBIE MOJIOKEHHS

20.1. Jlupexrop paccmarpuBaeT Hactosmmii Kolekc, BHOCHT B HEro M3MeHEHHS W JONOJHEHHS. a
TaKKe ONpeJeIsAeT OCHOBHBIE HAIIPABICHHUS pealn3auu HacTosmero Komekca.

20.2. Kozexc yTBepiKaaeTcsi JUPEKTOPOM.

20.3. Paboraukam YupexaeHus obecrednBaeTcs BO3MOKHOCTD H3Yy4YEHHUS U COOIOACHHUS HACTOALIETO
MOJIOKEHUS B CBOEH NMPO(hECCHOHANIBLHON 1eATeIEHOCTH.

20.4. Teker nactosmero Koznekca pasmemaercs Ha opuImHaisHOM caifte VupexneHus.



